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QUESTION 2 - MS POWERPOINT

Load Microsoft PowerPoint and answer the following questions;

You have been invited by the principal at a nearest school to give a presentation on
the use of computers. Prepare a five (5) slides presentation on the uses of

computers in different industries. :
a) Insert the title, todays date and your exam number on the first slide. (5 marks)

b) Insert the definition of a computer on slide two (2) (4 marks)
c) Write hardware and software parts of a computer on slide three (3) (4 marks)
d) State five (5) uses of computers in different industries on slide 4 (4 marks)
e) Insert a conclusion of your presentation and include an image on slide (3 marks)
f) Apply a theme of your choice (8 marks)
g) Save the presentation Q2_SCHOOL_Your exam number

Total (25 marks)

QUESTION 3 - MS EXCEL

Load Microsoft Excel and answer the following questions;

Below is a spreadsheet showing details of some account holders for Chimwemwe
Commercial bank Zambia PLC.

A I BizlENe [D e o iR, 6
1 CHIMWEMWE COMMERCIAL BANK ZAMBIA PLC
2 | ACCOUNT | ACCOUNT
HOLDER | NUMBER | JANUARY | FEBRUARY |MARCH | TOTAL
3 Mathews K | 0215541 | 2500 0 10000
4 Gift P 0215542 | 500 6000 2000
5 Mercy K | 0215543 | 50 600 1000
6 Justar H 0215544 | 16000 5800 4300
7 Mickness L | 0215545 | 60000 6720 600
8 Anthony F | 0215546 | 33000 40000 2100
9
10
11

a) Merge and center from cell A1 to cell G1 and enter the title as shown above.

(4 marks)
b) Insert the other remaining details as shown above. (4 marks)
c) Using inbuilt function calculate the total money for each account holder (4 marks)
d) Apply the ZMK currency to all the deposits and total i.e.(January to totals)

(8 marks)

e) In Cell G2 insert the title AVERAGE, then use the appropriate function to
calculate the average for each account holder. (4 marks)
f) Apply borders to all cells holding the information above. (4 marks)
g) Save the Workbook as “Q3_Your Exam number” (2 marks)

Total (25 marks)
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QUESTION 4 - MS PUBLISHER

Load Microsoft Publisher and answer the questions which follow;

You have just found an advert in a local newspaper, the advertiser (MWENIKAYA
GENERAL DEALERS) is looking for someone who can design the calendar for 2026
l.e. one month per page.

a) Being someone with knowledge in MS Publisher, create an attractive one month

per page calendar for MWENIKAYA GENERAL DEALERS. (5 marks)

b) Use different word art styles to write the name of the company on each page.
(3 marks)
c) Insert different pictures for each month (6 marks)
d) Insert the institutional logo and your address on your calendar. (5 marks)
e) Apply different colors to each name of the month (4 marks)
f) Save the files as Q4_2026 Calendar. (2 marks)

Total (25 marks)
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